
PRESENT CONTINUOUS (presente continuo)                  
                                    

                                         (estar)                            (-ando / -endo) 
                                           BE          +        VERB -ing             
                                   (am / is / are)            (reading)                   
 

 
 
 

Write  the -ing form of the verbs below and complete the table. 

     
 
 
 
 
 
 

Reglas para añadir   -ing  al verbo principal 

          Regla general 
     (la mayoría de los verbos) 

 

   Añaden: 

-ing 

   wear  ����  wear ing  
drink   ����  drink ing  
 play    ����  play ing   

 

Los verbos terminados en: -e 
 Se quita la -e y se añade: 

-ing 

danc e  ����  danc ing  
  have   ����   hav ing  
  make  ����  mak ing  

 

Los verbos terminados en: 

   consonante + vocal + consonante 

  Doblan la última consonante  

   y se añade:  -ing 

 run  ����   run ning        
  sit    ����    sit ting  
swim   ����  swim ming  

 



 

 

 

 
 



1 What are they doing? 

     Choose a verb from the box and describe the pi ctures. 
     Use the Present Continuous.  
 

write     sleep     talk     drink     swim     eat      run     listen     read     play     sing     cook     ride    dance   

 

                      
 
 

.......................................................     .......................................................    We ................................................. 
 

                 
 
 

   .......................................................     I ....................................................      ......................................................... 
 

             
 
 

.......................................................    You ...............................................    ......................................................... 
 

                
 
 

.......................................................     .......................................................     ......................................................... 
             

                                                 
 
 

                         .........................................................                   I ..................................................... 



 



 
 
 



 
  

1- Traduce  las frases. 

2- Escríbelas en negativa . 

3- Escribe las frases traducidas en interrogativa . 

 
- Estoy leyendo un libro en mi habitación. 

  1- 

  2- 

  3- 

- Mi hermano está jugando al fútbol en el parque. 

  1- 

  2- 

  3- 

- Los chicos están bailando en la discoteca. 

  1- 

  2- 

  3- 

- Nosotros estamos comiendo helados. 

  1- 

  2- 

  3- 

- Mi madre está comprando ropa en esa tienda. 

  1- 

  2- 

  3- 

- Jim está hablando por teléfono. 

  1- 

  2- 

  3- 

- Tu estás viendo la tele en el cuarto de estar. 

  1- 

  2- 

  3- 

- Ellos están corriendo en el polideportivo. 

  1- 

  2- 

  3- 

- Vosotros lleváis puesta ropa deportiva. 

  1- 

  2- 

  3- 

- María está cocinando la cena. 

  1- 

  2- 

  3- 

 
 
 
 
 



Learn to Write Letters
Learn about the different parts of this friendly letter.

2012-2013

Dear Grandma, 

I love the cookies that you sent me!  

They were so yummy! My team just  

won the biggest baseball game of the 

year. I made the coach proud.  

I hope you have a great day.

April 1, 2011Heading

Salutation

Body

Closing Love,

Timmy

April 1, 2011

Circle the correct part of the letter:

Timmy

Signature

Love,

Dear Grandma, 

I made the coach proud.  

Heading       Salutation      Body     Closing     Signature

Heading       Salutation      Body     Closing     Signature

Heading       Salutation      Body     Closing     Signature

Heading       Salutation      Body     Closing     Signature

Heading       Salutation      Body     Closing     Signature

© 2007 - 2020 Education.com
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Parts of a Business Letter Worksheet 1 
 
Directions:  Use the list of word choices to answer the following questions. 
 
 
salutation   date   complimentary closing 
signature   inside address  return address 
writers typed name  body    
 
 
1. _______________ is the place for the writer to handwrite their name. 
 
2. The recipients name, company name, and address are called the _______________. 
 
3. The purpose of the letter is included in the _______________. 
 
4. Yours truly, is an example of a _______________. 
 
5. The last line in a business letter is the _______________. 
 
6. The _____________ is when the letter is written. 
 
7. The _______________ is the address of the letter writer. 
 
8. Dear Mr. Johnson is a _______________. 
 
 
9. Write your own formal business letter, using a separate piece of paper. Include ALL 
parts of a formal business letter and be sure it is the in correct format. There should not 
be any spelling or grammatical errors and it must be written in clear, concise language. 
 
 

Name__________________________ Date_________________

Copyright 2005 Money Instructor 

MacBook Air




Parts of a Business Letter Worksheet 1 
 
 
Teacher’s answer key:  
1 - Signature; 2 – Inside Address; 3 – Body; 4 – Complimentary Closing; 5 – Writers 
Typed Name; 6 – Date; 7 – Return Address; 8 – Salutation. 
9. Make sure all of the components of a business letter are included in the correct place 
and order. There should not be any spelling or grammar errors, and letter must be neat 
and well organized in written thought. 
 



Job interview (Human Resources (HR))

Interviewer: Hi! I'm Harry Jones, the HR Manager here. Nice to meet you. Please have a seat.
Applicant: Hi, Mr. Jones. I'm Ann Smith. Thank you. Glad to meet you, too.
Interviewer: Please tell me a little bit about your educational background and work experience.
Applicant: I received my Bachelor's in Marketing and then went on to earn an MBA degree. For the
past five years, I've been working in sales at XYZ Company. My most recent position was as Regional
Sales Manager.
Interviewer: I see. So, you've had a fair amount of supervisory experience, then? How are your
computer and communication skills? This position requires spreadsheet reporting and interacting with
people at all levels.
Applicant: Yes, I've had a lot of supervisory experience, having managed the entire sales team for my
region. I'm proficient with various spreadsheet programs. I really enjoy working with people, and am
at ease communicating with customers, vendors, and coworkers.
Interviewer: What kind of salary expectations do you have for this position, Ann?
Applicant: My expectation would be within typical market salary ranges.
Interviewer: Do you have any particular questions about the job?
Applicant: No, not at this time. Thank you for taking the time to interview me. I'm looking forward to
the possibility of joining your firm.
Interviewer: We'll be making our hiring decision shortly and will notify you. Nice to have met you, Ann.
Goodbye.

Did you understand the text?

1) Ann was interviewed by the company's…

Vice President

Chairman

HR Manager

Regional Sales Manager

a)

b)

c)

d)

2) Ann has worked for the past five years in
the field of…

MBA

Sales

Spreadsheets

Vendor Management

a)

b)

c)

d)

3) How does Ann feel about working with
people?

she manages it

she communicates it

she dislikes it

she enjoys it

a)

b)

c)

d)

4) Mr. Jones asked Ann about her
expectations for…

customers

salary

sales levels

XYZ Company

a)

b)

c)

d)

5) Mr. Jones indicated a hiring decision would
be made…

shortly

tomorrow

next week

with a spreadsheet

a)

b)

c)

d)

Source: https://lingua.com/businessenglish/reading/job-interview/ 
Solution: 1) c 2) b 3) d 4) b 5) a 

https://lingua.com/
https://lingua.com/businessenglish/reading/job-interview/


Let me introduce myself 
 

• Hi, my full name is .................. 

• I’m from .................. (country) 

• I live in .................. (city) 

• I’m  ...  years old.  

• My birthday is on .................. 

• I’m a student at ....................... 

• My favorite subject is ....................... 

• My favorite sport is ....................... 

• There are ... people in my family. 

• They are ............................................... 

• My father is a ............... and my mother a .................. 

• I would like to be a .................. because .................. 

• My hobby is ....................... 

• In my free time, I also like .............................. 

• I don’t like .............................. 

• My favorite food is .......................  

• My favorite drink is ....................... 

• My favorite day of the week is ............ because ..................... 

• My favorite month is ................. because ...................... 

• My favorite singer (or band) is ................. 

• I like ................. (movies). 

• My favorite place is ..................  . I like it because ................. 

• I (don’t) like travelling. I have been to ..................   

• The most beautiful place in my country is ..................   

• I study English because .................................   

 

 
 

Months 
January 
February 
March 
April 
May 
June 
July 
August 
September 

October 
November 

December 

School subjects 
English 
science 
maths 
art 
PE 
physics 
chemistry 
music 
social studies 
history 
geography 
computer science 

 

Hobbies – Free time activities 

• reading, painting, drawing 

• playing computer games 

• surfing the Internet 

• collecting stamps/coins/… 

• going to the cinema 

• playing with friends 

• playing with my dog 

• going to the park/beach/… 

• listening to music 

• shopping, singing, dancing 

• travelling, camping, hiking 

 

Movies 
action movie 
comedy 
romantic comedy 
horror movie 
sci-fi movie 
war movie 
thriller 
animated cartoons 

 

Jobs 
teacher  policeman doctor 
nurse  builder  architect 
civil servant engineer social worker 
secretary businessman shop assistant 
manager fire fighter shopkeeper 
cleaner  postman waiter/waitress 
 

Because… 

• … I like it a lot. 

• … I think it’s important. 

• … there are many things to see and do. 

• … I have to. 

• … I can relax there. 

• … it’s relaxing/popular/nice/… 

• … it’s the last day of the week. 

• … I’m good at English/maths/… 

 
















