(-ando / -endo)

PRESENT CONTINUOUS (presente continuo)

(estar)
BE +

(am/ is / are)

Reglas para afadir -ing al verbo principal

VERB -ing
(reading)

Anaden:

wear = wearing
drink = drink ing
play = playing

Regla general
(la mayoria de los verbos)

Se quita la -e y se afiade:

dance = dancing
have = having
make = making

Los verbos terminados en: =@

Doblan la altima consonante

run = running
sit = sitting
swim = swim ming

Los verbos terminados en:

y se afiade: =1NQ

consonante + vocal + consonante

Write the -ing form of the verbs below and complete the table.

Double

(e) + -ing

consonant + —-ing
getting

ariving




AFFIRMATIVE

Long form

I am drinking (yoestoy hehienda)

You are singing  (estas cantanda)

He is dancing (el esta bailandm

She is running (ella esta carrienda)

It is playing (- estd jugando)

We are eating (nosotosi-as estamos comiendo)

You are jumping (vosotrostas estais saltanda)

They are studying  ielosias estan estudianda)

NEGATIVE

Long form
I am not drinking o no estoy behiendn)
You are not singing  tuno estas cantanda)
He is not dancing (el no esta hailanda)
She is not running iella no estd corriendn)

It is not playing - noesta juganda)

YWe are not eating (hosotrosi-as no estamos camienda)

You are not jumping osotrostas no estais saltanda)

They are not studying  (ellostas no estan estudianda)

Short form

I'm drinking
You're singing
He's dancing
She's running
It's playing
We're eating
You're jumping
They're studying

Short form
I'm not drinking
You aren’t singing
He isn’t dancing
She isn’t running
It isn’t playing
YWe aren’t eating
You aren’t jumping

They aren’t studying

SHORT ANSWERS
INTERROGATIVE Affirmative Negative
AmI drinking *? (; Estoy yo behienda?
s e Yes, I am Mo, I'm not
Are you singing ? (;Estas tu cantanda?)
Yes, you are Mo, you aren’t

Is he dancing ? ;Esta el bailando?)

Yes, he is

Is she running ? (; Esté ella corriendo?)

Yes, she is

Is it playing ? (;Esta- juganda®)

Are we eating ? (;Estamos nosotrosi-as comiendo?)

Yes, we are

Are you jumping ? (;Estais vosotrost-as saltando)

Yes, you are

Are they studying ? (;Estin elost-as estudianda)

Yes, they are

Mo, he isn't
Mo, she isn't
MNo, itisn't

Mo, we aren’t
Mo, you aren’t

Mo, they aren’t



1 what are they doing?

Choose a verb from the box and describe the pi  ctures.
Use the Present Continuous.

write  sleep talk drink swim eat run listen read play sing cook ride dance

T (720
) - =
=7

S
O

7




2 What is happening? Write sentences. 3 Look at the pictures. Correct the
Then match the sentences with the sentences.
pictures.

1 They / listen | to music

They are listening to music. © .

1 Margaret is reading a book.
2 John / eat / an apple Margaret isn't reading a book.

Shes cooking.

3 She [ sleep 2 Pierre is walking to school.

4 They / have / breakfast

3 We're having lunch in the garden.

5 Ann [ wait / for the bus

6 George / ride / a bike 4 They're doing the shopping.

7 It/ rain
5 My sister is teaching.

6 Our teacher is standing.
9 The man | fish




4 Answer the questions. Use short O Look at the picture in exercise 5. Write
affirmative (+) and negative (-) answers. questions. Then answer.

1 Bert and Mike / watch TV? Are Bert and Mike

1 () Is she reading a comic? No, she ignt.

watching TV? No, they arent They're playing football.

2 (+) Are they climbing a tree?

3 (-) Are you sleeping? 2 Sheila / read?

4 (+) Is Pat playing the piano?

5 (-) Are they doing the shopping? 3 Susan and Kevin [ sing?

6 (-) Is she wearing red trousers?

4 Mary / drive?

5 Look at the picture and write
sentences. Use these verbs in the

present continuous. 5 Harry [ play chess?

(drink ) (drive ) (eat) (listen)

6 Diane [ cook?

7 Peter [ listen to music?

8 Anthony [ run?

7 Write questions with What. Then
answer.

1 she / read | a book What ic che reading?

Shes reading a book.

2 they [ watch [ TV

1 Bert and Mike are playing football.

2 Sheila

3 she / do | her homework

3 Susan and Kevin

4 Mary _

5 Harry 4 you [ listen to [ music
6 Diane

7 Peter 5 they [ eat [ sandwiches
8 Anthony

6 he [ drink [ coffee




1- Traduce las frases.

2- Escribelas en negativa_.

3- Escribe las frases traducidas en interrogativa

- Estoy leyendo un libro en mi habitacion.

i hermano esta jugando al fatbol en el parque.

i madre esta comprando ropa en esa tienda.

- Jim esta hablando por teléfono.



Learn to Write Letters

Learn about the different parts of this friendly letter.

Heading

April 1, 2011

Salutation

Body

Dear Grandma,

I love the cookies that you sent me!
They were so yummy! My team just
won the biggest baseball game of the
year. I made the coach proud.

I hope you have a great day.

Closing

Love,

Signature

’77»7/)7}/

Circle the correct part of the letter:

April 1, 2011 Heading Salutation Body Closing Signature
ﬂmmy Heading Salutation Body Closing Signature
Love, Heading Salutation Body Closing Signature
I made the coach proud. Heading Salutation Body Closing Signature
Dear Grandma, Heading Salutation Body Closing Signature

@ Education.com

Find worksheets, games, lessons & more at education.com/resources

© 2007 -2020 Education.com




Mone
Name Ins?r'zc?or * Date

Parts of a Business Letter Worksheet 1

Directions: Use the list of word choices to answer the following questions.

salutation date complimentary closing
signature inside address return address

writers typed name body

1. is the place for the writer to handwrite their name.

2. The recipients name, company name, and address are called the

3. The purpose of the letter is included in the

4. Yours truly, is an example of a

5. The last line in a business letter is the

6. The is when the letter is written.

7. The is the address of the letter writer.

8. Dear Mr. Johnson is a

9. Write your own formal business letter, using a separate piece of paper. Include ALL
parts of a formal business letter and be sure it is the in correct format. There should not
be any spelling or grammatical errors and it must be written in clear, concise language.

Copyright 2005 Money Instructor


MacBook Air



Parts of a Business Letter Worksheet 1

Teacher’s answer key:

1 - Signature; 2 — Inside Address; 3 — Body; 4 — Complimentary Closing; 5 — Writers
Typed Name; 6 — Date; 7 — Return Address; 8 — Salutation.

9. Make sure all of the components of a business letter are included in the correct place
and order. There should not be any spelling or grammar errors, and letter must be neat

and well organized in written thought.



.com

Job interview (Human Resources (HR))

Interviewer: Hi! I'm Harry Jones, the HR Manager here. Nice to meet you. Please have a seat.
Applicant: Hi, Mr. Jones. I'm Ann Smith. Thank you. Glad to meet you, too.

Interviewer: Please tell me a little bit about your educational background and work experience.
Applicant: | received my Bachelor's in Marketing and then went on to earn an MBA degree. For the
past five years, I've been working in sales at XYZ Company. My most recent position was as Regional
Sales Manager.

Interviewer: | see. So, you've had a fair amount of supervisory experience, then? How are your
computer and communication skills? This position requires spreadsheet reporting and interacting with
people at all levels.

Applicant: Yes, I've had a lot of supervisory experience, having managed the entire sales team for my
region. I'm proficient with various spreadsheet programs. | really enjoy working with people, and am
at ease communicating with customers, vendors, and coworkers.

Interviewer: What kind of salary expectations do you have for this position, Ann?

Applicant: My expectation would be within typical market salary ranges.

Interviewer: Do you have any particular questions about the job?

Applicant: No, not at this time. Thank you for taking the time to interview me. I'm looking forward to
the possibility of joining your firm.

Interviewer: We'll be making our hiring decision shortly and will notify you. Nice to have met you, Ann.
Goodbye.

Did you understand the text?

1) Ann was interviewed by the company's... 2) Ann has worked for the past five years in
D a) Vice President the field of...
[] © Chairman [J 2 mBA
D c) HR Manager D b) Sales
D d) Regional Sales Manager D C) Spreadsheets

D d) Vendor Management

3) How does Ann feel about working with 4) Mr. Jones asked Ann about her
people? expectations for...
D a) she manages it D a) customers
D b) she communicates it D b) salary
D ¢) she dislikes it D c) sales levels
D d) she enjoys it D d) XYZ Company

5) Mr. Jones indicated a hiring decision would
be made...

D a) shortly

D b) tomorrow

D C) next week

D d) with a spreadsheet

Source: https://lingua.com/businessenglish/reading/job-interview/
Solution: 1)c2)b 3)d4)b 5)a


https://lingua.com/
https://lingua.com/businessenglish/reading/job-interview/

o School subjects
Let me introduce myself Englsh
science
. . maths
e Hi, my full nameis .................. Months art
, January PE
e I'mfrom...cccevvvnnnn.... (country) February physics
e llivein (city) el chemistry
.................. Yy April siC
) May social studies
e I’'m ... yearsold. June history
e My birthdayison .................. Ul geography
August computer science
e I'mastudentat .........cceunnnnnnn. September
October
e My favorite subject is .......ccccevvinnnen.n. November
December
e My favorite sportis .......ccceevviiinnnnn.
e There are ... people in my family.
Hobbies - F . o
o They are cocviiiiiiiii i e « reading, painting, drawing
e My fatherisa............... and my mother a .................. e playing computer games
e surfing the Internet
e |would liketobea.................. because .................. e collecting stamps/coins/...
. e going to the cinema
® My hobby 1S tieieeeeecececscncacans ° play]ng W]th fr]ends
. . e playing with my dog
e Inmy free time, lalso like ....coovviiiiiiiiiiiiinnn.. O i 0 The e e
o ldon'tlike .cooovnnnniiiiiiiiiiiiin., e listening to music
e shopping, singing, dancing
e My favorite food is .........cceeveenen..n. e travelling, camping, hiking
e My favorite drinkis .........ccoovvveennn...
e My favorite day of the week is ............ because ........ccoeeenn.lLl.
e My favorite monthis ................. because ..............c...eee
e My favorite singer (or band) is .................
o |like...oorerann.ntl. (movies).
e My favorite place is .......cceunennen . | like it because .................
e | (don’t) like travelling. | have been to .................. -
Movies
e The most beautiful place in my country is .................. action movie
) comedy
e | study English because ..........cceevveiiiiiiinnnnnn... romantic comedy
horror movie
sci-fi movie
war movie
thriller
Because... animated cartoons
e ..llike it a lot.
e ... | think it’s important.
e ... there are many things to see and do.
e ...l have to. Jobs .
ey teacher popceman doctpr
e .. it's relaxing/popular/nice/... Aurse bu1l_der arch1tect
. it’s the last day of the week civil servant engineer social wgrker
P d at Enalish/maths/ ’ secretary businessman  shop assistant
O o L EEOE B AN I T - manager fire fighter shopkeeper
cleaner postman waiter/waitress




"' Chrome Archivo Editar Ver Historlal Favoritos Personas Pestafia Ventana Ayuda [ Sdb4:34 p.m. MacBook Alr O

iR usT | & ozF ofer

C & mail.google.com
= M Gmail Q. insent @ @

< 2 O » B O @ E = 2 de 4,556
I— Redactar

Formal and informal letters_English ©

Recibidos  1.807 . 15.864

Destacados
A

. Boct. 11113 (hace 9 dias) L

Fospuestos
para gestionempresaral2064967 -

& Jennifer Ruiz Velasco =jenniferuizv@misena.edu cos

Importartes

Enviados Jennifer Ruiz Velaseo <jenniferuizv@misena edu.co=

Buenos dias estimados aprendic .
Borradores prs para:  gestionempresarial2D64967 @gmall.com
wtidiar el matenal de apoyo QCI'I.II‘\TO ¥ 50l 5I despuas

Les envio adjunto |a guia de rab fecha: Bect. 2020 11:13
tenfro de la misma encuentran el enlace de |la sesikin de

de lecds, |65 sUrgen InquictoHes asunto:  Formal and informal letters_English
ayar.

3

]
*
[ ]
»
>
B
=
=

Categorias

EMNGLISH DOT WORKS
[ enviado por:  misena.edu.co
Meet Enlace de estudio.

Cartas y correos no formales.

B MNueva reunion
hittps: iiwww. ir 1.comicartasfcartas-informales

E Mis reuniones

Espero gue estén juiciosos en casa y cuidande da ustedes y los suyas.
Hangouts : :
Saludos cordiales,

Jennifer it or R
Working! & = § nst. Jennifer R.

o |uan andres almanza ruiz
Ti) Ins gusth @ vidao 7 v &l hekadios

% |uan andres y Ana Marfa - E?\]A = Jennifer Ruiz Velaseo
[N Snares: gracEs | i fra;;jaH_j‘pg Insirucss de Bil

Fopayin, Cauea, Calombia

Celular, 3148289570

B ilovepdf_merged....pdf ~ B 1.Informe mensu...pdf  ~ B 1. Informe mensu....pdi




"' Chrome Archivo Editar Ver Historlal Favoritos Personas Pestafia Ventana Ayuda MacBook Alr O

iR usT | & ozF ofer

C & mail.google.com

= M Gmail Q  in:sent @ ©

€ g 0 wn B 0 € E = 9 do A.586
I— Redactar

Formal and informal letters_English ©

Recibidos  1.807 . 15.864

Destacados
Fospuestos & Jennifer Ruiz Velasco sjenniferruizv@misena edu co=

. Boct. 11112 (hace 9 dias)

para gestionempresaral2064986 -
Importartes
Buanos dias estimados aprendic ie:  Jennifer Ruiz Velasco <jenniferiuizv@misena edu.co=

Les envio adjunto [a guia de trab
Doracored ! de leerla, les surgen inguietudes
Categorias ayer.
EMNGLISH DOT WORKS

Enviados
5 wsludiar el malenal de apoyo adjunlo ¥ sofo si despues
gestionempresarial2064986 @gmall.com : ! i
lenfro de la misma encuentran el enlace de la sesién de

fecha: 8 oct. 2020 11:12
asunto:  Formal and informal letters_English
Enlace de estudio. enviado por:  misena.edu.co
Cartas y correas no formales
- hitps;/iwww.inglessencilo.com/canasFcanas-NIonmales
B MNueva reunion
M Mis reuniones Esparo que estén julclosos en casa y culdando da ustedes y Ios suyos.

Saludos cordiales,

Hangouts Inst. Jennifer R.

Jennifer
‘Working! & =

|uan andres almanza ruiz 3 = LY
o Ti) Ins gusth @ vidao 7 v &l hekadios = E’ﬂ le Jennifer Kuz Yelatco

A Sranjalljpg  totuces de
% |uen andres y Ana Maria 7 ‘ Comtra de Comarvein 1 2
[LAN Sndne; Jracas |||

Fopayan, Caaca Colombia

A b B . cd

jrnniferruizyEmisenscdu.co

J1482E9870

B ilovepdf_merged....pdf ~ B 1.Informe mensu...pdf  ~ B 1. Informe mensu....pdi




"' Chrome Archivo Editar Ver Historlal Favoritos Personas Pestafia Ventana Ayuda MacBook Alr O

iR usT | & ozF ofer

C & mail.google.com
= M Gmail Q. insent @ @

€ g 0 wn B 0 € E = 12 de 4.556
I— Redactar

reunus ’ English evidences_Inst. Jennifer Ruiz

Destacades

FPospuestos & Jennifer Ruiz Velasco sjemiferruizv@misena.edu cos & mar, 29 sepl. 16:32 1

Importantes para inglesbancarla1966740 -

Enviados ; i ; g
Buenas tardes estimacos ap de  Jennifer Ruiz Velasco <jenniferruizv@misena.edu co=

Borradores 7 Espero se encuentren muy ¢ a: inglesh 121066740 @hotmail.com . .
Les envie 8 centinuacion un ) = tenido hasta ahora los pocos aprendices gue van al dia e

irvito a les que adn no o ha 29 sept. 2020 16:32 »s de aprendizaje faltantes.
ENGLISH DOT WORKS i . - : ; ; .
Si tienen dudas sobre alguni English evidences_Inst. Jennifer Ruiz numerc personal o al coreo para resolver de forma

Categorias

(*]
*
[ ]
»
>
B
@
=

Mas : T R z
personalizada sus inquietud: enviade por  misena.edu.co

Mesat

B MNueva reunion
M Mis reuniones @ L_.-; Jenmifer Ruiz Velasco
SENA frg"juH_ng Tstracanr de Biling

Hangouts 7A§ Centro de Comerci
Jennifer Papiyia, Cauca. Colombin
Working! & = § o i Celular. 148289570
o |uan andres almanza ruiz v
Ti) Ins gusth @ vidao 7 v &l hekadios
% |uen andres y Ana Maria )
ElI SENA, una entidad de clase

[N andres; gracas | il
mundial
M i e B

B ilovepdf_merged....pdf ~ B 1.Informe mensu...pdf  ~ B 1. Informe mensu....pdi




.

(*]
*
[ ]
»
>
B
@
=

Chrome Archivo Editar Ver Historlal Favoritos Personas Pestafia Ventana Ayuda

iR usT | & ozF

C & mail.google.com
= M Gmail

I— Redactar

Destacades
FPospuestos
Importantes

Enviados

Borradores
Categorias

ENGLISH DOT WORKS
Mas

Mesat
B MNueva reunion

E Mis reuniones
Hangouts
Jennifer
‘Working! & =
o |uan andres almanza ruiz
T Ies gusth @ vidao 7 v &l hefadiin®
% |uen andres y Ana Maria
AN andnes: Dracas | il

A A b B

ofer

Q. insent

&«

0 0 w = 0 @ E =
Proyecto: Gastronomy around the world. ©

Jennifer Ruiz Velasco =jenniferuizv@misena.edu cos
para cocinald27639 -

Buanas tardes estimados aprendices,
Espero se encuentren muy bien,
A continuacion les envio la acfividad del proyecio sobre "Gasfronomy arcund the world"

MacEook Air

®@ @

14 de 4.586

& mar, 29 sept. 15:24

Los invite a leer atentamenta |a guia de trabajo, a var |a grabacion de a sesidn pasada y si tienen dudas, quedo atenta a colaboraries en jo que puecda.

Mil gracias a todos los aprendices comprometidos con su formacion y progreso.
Saludos cordiales.

® = Jennifer Ruiz Velasco
SENA frg"juH_ng Tstracanr de Biling

Popayia, Canca. Colomhia

Colular. 3148289570

El SENA, una entidad de clase
mundial

ilovepdf_merged....pdf ~ B 1.Informe mensu...pdf  ~ B 1. Informe mensu....pdi

Q




"' Chrome Archivo Editar Ver Historlal Favoritos Personas Pestafia Ventana Ayuda MacBook Alr O

iR usT | & ozF ofer

C & mail.google.com
= M Gmail Q. insent @ @

€ g 0 wn B 0 € E = 16 de 4.556
I— Redactar
i e Vocabulary presentation_English_Inst. Jennifer Ruiz &

Destacades

Pospuestos Jennifer Ruiz Velasco =jenniferruizv@misena.edu. cos
Importantes para tgpas1958827 ~

v, 28 sept. 12203 1T

Enviados Buen dia,

Borradores i Espero se encuerntren muy bien,
A continuacion relacione la organizacion de los grupos y los términos corespondientes. Mo olviden por favor que deben dividir la presentacion en 3 partes:

.

(*]
*
[ ]
»
>
B
@
=

Categorias
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ENGLISH DOT WORKS
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Mas 3. Evaluacion del vocabulario para la ficha. Presentar evidencia desarrollada de forma individual al correo.

Magt . Esta actividad evaluaria el resultado. ENCONTRAR INFORMACION ESPECIFICA Y PREDECIELE EN ESCRITOS SENCILLOS ¥ COTIDIANOS. Por tal motivo, sobra decir gue
B¢ Nueva reunion solicito cordialmente mucho compremise, dedicacion y esfuerzo.
M Mis reuniones Saludes y nos vemos el viernas, Dios mediante.

Bendecide semana! ;)
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Jennifer
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Pospuestas Espero se encuentren muy bien,

A continuacién les envio la actividad del proyecio sobre *Gastronomy around the world”

Los invito a leer atentamente la gula de trabajo, a ver [a grabacion de Ia sesion pasada y si lienan dudas, quedo ab
Mil gracias a todos los aprendices comprometidos con su formacion v progreso.

Saludos cordiales.
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Destacados Buenos dias estimados aprendices,

FPospuestos Espero se encuentren muy bien,
Les envio adjunto los requerimientos y material sobre la nueva evidencia. Tengan presente gque denfro de |a guia de trabajo van dos links, une con la explicacdn del lema
Enviados gramatical y otro con la explicacidn de las evidencias. Les solicito comedidamente escucharlas atentamente, praciicar y avanzar en el trabajo.
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hitps:/lagendaweb.org/verbs/present continuous-exercices. himl

nitpsiwww perfect-english-grammar com/present-continuons-exercise-1 hitm|
hittpsdiwww.englishclub.com/grammar/verb-tenses _present-continuous quiz.htm
_ ) hitpsdiwww.englishpage.comiverbpage/presentcontinuous. him

[©)  Mis reuniones hitps:iyoutu bemignisQlze
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